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QUYET PINH

Ban hanh Quy ché thuc hién d4n cha
trong hoat dong ctia nha trwong nim hoc 2024 — 2025

HIEU TRUONG TRUONG THCS LY THUONG KIET

Can cit Quyét dinh sé 268/0P- SGDDT, ngay 13 thang 2 nam 1997 cua
So Giao duc va Dao tao Tinh Qudang Nam vé viéc thanh lgp Truong THCS Ly
Thirong Kiét;

Can cir Diéu 11 cua Diéu 1é Tr wong trung hoc co' so, truong trung hoc

phé théng va tr wong phé théng ¢é nhiéu cap hoc ban hanh kém theo Théng ti s6
32/2020/TT-BGDDT ngay 15/9/2020 ciia B truong Bé Gido duc va Péo tao;

Can cit vao tinh hinh thuc té ciia nha trieong,
QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dan chi nam hoc
2024- 2025.

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Bieu 3. Cac 6ng (ba) BCH Céng doan, to truéng chuyén mon, to trudng
vén phong, céc ca nhan trong nha trudng chiu trach nhiém thi hanh Quyét dinh
nay./

Noi nhin:

- Nhu Diéu 3 (dé thyc hién);
- Luu: VT,




| UBND HUYEN THANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
| TRUONG THCS LY THUONG KIET Déc 14p - Tw do - Hanh phiic

Binh Tu, ngay 07 thang 9 nam 2024

QUY CHE |
THUC HIEN DAN CHU TRONG HOAT DONG CUA NHA TRUONG
(Ban hanh kém theo Quyét dinh s6 66 /QB-LTK ngay 07 thing 9 nam 2024
cua Hiéu trivong Trivong THCS Ly Thieong Kiét)

Chuong 1
QUY DINH CHUNG

Pic¢u 1. Muc dich thwe hién din chii trong nha trudng

1. Thyc hién t6t nhét, c6 hiéu qua nhat nhiing diéu da quy dinh trong Lust
Giao due, Quyét dinh 04/2000/QD-BGDDT, ngay 01/03/2000 cua Bo Gido duc
va Dao tao vé ban hanh Quy che 1."hL_I'C hién dan chu trong hoat dong cua nha
truong theo phuong cham “Dén biét - Dén ban - Dan lam - Dan kiém tra” va
Thong tu 09/2009/BGDDT ctia Bé Gido duc va DPao tao ve thuc hién “3 cong
khai - 4 kiem tra”; thuc hién cé hiéu qua céc ndi dung quy dinh trong Bé Luat
lao dong, Luat Cong dgén 2012 va Nghi dinh 60/ND-CP ngay 19/06/2013 cta
Thu tuéng Chinh phu vé thuc hién dan chu 6 co s tai noi lam viéc.

2. Phat huy quyén lam chu va huy dong tiém nang tri tué ctia can bd, cong
chire, vién chuce, lao dong va ning cao trach nhiém cua Thu truong, nguoi ding
dAu trong nha trudng theo luat dinh; gép phan xay dung doi ngti can bg, cong
chire, vién chure, lao dong la cong boc cua nhan dan, ¢ du pham chét chinh tri,
pham chét dao dure, 16i song, nang luc va trinh do chuyén mon, ngh1ep vy, lam
viée cé nang suat, chit lwong, hiéu qua, dép Umg yéu cau phat trién va dbi méi
ctia dat nuée.

3. Phong ngura, ngén chin va chéng cac hanh vi tham nhiing, lang phi,
quan liéu, phién ha, sach nhidu nhan dan.

Diéu 2. Nguyén tic thue hién dan chi trong hoat dong cia nha
truong

. Thuc hién dan chu trong hoat dong cua nha truong pha gin lién \/01

viéc bao dam su 13nh dao cta t6 chie Dang & nha truong; chap hanh nguyén téc

tap trung dan chu; phat huy vai trd ctia ngudi dimg dau (Thu trudng) va cla cic
t6 chire doan thé quan ching ctia nha truong.

2. Dan chu trong khudn khé ctia Hién phép va phap luat; kién quyét xi ly
nhiing hanh vi lgi dung dén chu vi pham phép luat, xdm pham quyén, loi ich
hop phap ciia can bo, cong chiie, vién chie, lao dong va quyén lam chi cia
nhan dan, can trd viée thuce hién nhiém vu cua nha truong.
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Chuong 11
DAN CHU TRONG NOI BO NHA TRUONG
Muc 1
TRACH NHIEM CUA THL TRUONG VA CUA CAN BO,
CONG CHUC VIEN CH[’C LAO DONG

Piéu 3. Trach nhiém cia Thu truwong

. Thuc hién dan chu trong quan ly diéu hanh moi hoat dong cua nha
tluong, trong quan ly, st dung, dao tao. boi dudng, thuc hién ché dd, chinh sach
ddi véi can bo, cdng chir, VlCI‘l chtic, lao dong cua nha trudng.

2. T chue cac cude hop giao ban dinh k¥, hang thang, hang qm va hoc
ky dé danh gia ket qua thuc hién cdc nhiém vu duogc giao va dé ra cdc nhiém vu,
giai phap chu yeu phéi thuc hién trong thot Q'::“l tdi cua cua nha trudng. Cum
nam hoc, t6 chtic danh gia téng két hoat dong cua nha truong tai hoi ng
bd, cbng chire, vién chir.

3, Lang nghe ¥ kién phan anh, phé binh C'-.%--

Khi can bo, cong churc, vién chic ddng ky duoc do cu thé
thi s& bd tri thoi gian thich hop dé gip va trao doi.

4. Ban hanh quy ché quéan ly trang thiét bi lam viéc trong nha trudng bao
dam thiét thue, hidu qua, tlet kiém; str dung tiét kiém kinh phi duoc cap; thuc
hién day di cac quy dinh vé cong khai tai chinh. Thuc hién viéc mua sam thiét
bi, phuong tién va céc tai san clia nha truong theo dimg quy dinh cua phap luat.

5. Thong bao cong khai cho can bd, corh' chire, vién chie, lao dong biét
nhimg viéc dugce quy dinh tai Diéu 5 ciia Quy che nay

6. Thuc hién cac bién phap phong ngira. i‘_;;". chin hanh vi tham nhting;
xu ly va tao dlCU kién dé co quan, t6 chic co I“;::‘. yuyen xur IV nguoi ¢6 hanh vi

tham nhiing; néu thidu trach nhiém dé xay ra tham ::.r".'_n: trong nha truong thi bi
xtr Iy theo quy dinh ctia phap luét.

7. Phéi hop véi Ban Chép hanh Céng doan nha truong t
t6 chirc Hoi nghi Cén bd, cong chuec, vién chitc mdi nim mét |
ciia Nha nuée vao thang 9, to chie d6i thoai 4 ',é_:1g I lan.

6 chuc d6i thoai;
an theo quy dinh

8. Chi dao viée cung cip day du, kip thoi nhimg théng tin, tai liéu, céch
thirc t& chire thuc hién, trach nhiém thuc hién va trach nhiém giai trinh nhiing
n6i dung cong viée trong nha truong quy dinh tai Diéu 5, Diéu 6 ctia Quy ché
nay, trir nhiing tai liéu mét theo quy dinh cua phap luat.

9. Xem xét, giai quyét kip thoi theo quy dinh cta phap luat cac khiéu nai.
t6 céo, kién nghi cta can bd, cong chie, vién chue, lao dong va kién nghi cua
Ban Thanh tra nhan dan nha trudng; kip thoi bdo cdo voi co quan ¢6 tham quyen
nhimg véan dé khong thude thAm quyén giai quy &t cia minh.




10. Kip thoi x1r Iy nguoi ¢6 hanh vi can tro viée thuc hién dan chu trong
hoat dong cua nha truong va nguoi c¢6 hanh vi tra thu, tri dap cén bo, cong chirc,
vién chire. lao dong khiéu nai, t0 cdo, kién nghi theo quy dinh cda phép luat.

Diéu 4. Trach nhiém cia can bg, cong chire, vién chire, lao dong

Nghiém chinh chap hanh noi quy, quy ché lam viée ctia nha trudong;

thuc hanh tiét kiém, chong lang phi va bao dam thong tin chinh xdc, kip thoi;
thue hién céc quy dinh vé nghia vu, dao dtc, van hoa giao tiép, quy téc ong xu,
nguvén tic trong hoat déng nghé nghiép va nhing viéc khoéng duoc lam theo
quy dinh cua phéap luat |

2. Chiu wach nhiém trude phap luat, trude nguoi phu trach truc tiép va
trude nguol ding dau trong nha truong ve viée thi hanh nhiém vu cua minh.
Trong khi thi hanh cong vy, can by, cong chic duge trinh bay y kién, dé xudt
viéc giai ﬁ: nhiing van dé thude pham vi trach nhiém cia minh khéc voi y
kién cia ngudi phu trach tryc tiép, nhung van phai Chap hanh su chi dao va
huéng d i:-_ cua nguoi phu trach truce tiép, dong thoi cé quyen bao luu v kién va
bao cao Ién :f—.j_" cé tham quyén. Déi véi vién chirc duge quyén tir ch01 thue hién
cong vice hoic nhiém vy trdi voi quy dinh cua phép luét, duge quyét dinh van dé
mang tinh chuyén mon gan voi cong viée hodc nhiém vu duoc giao.

3. Thuc hién phé€ binh va tu phé binh nghiém tic, phat huy uu diém, cé
giai phap suz chita khuyét diém; thang than dong gdép v kién dé xay dung nodi bd
nha truong rong sach, vitng manh.

4. Pong g6p y kién vao viée xay dung cdc vén ban, dé an cta nha truong
khi dwoe véu cau.

5. B2o c20 nguoi ¢6 tham quyén khi phéat hién hanh vi vi pham phép luat
trong hoat éong cua nha truong.

Muyc 2
E N NHUNG VIEC PHAI CONG KHAI _
DE CAN BO. CONG CHUC, VIEN CHUC, LAO PONG bUQC BIET

Dicu 3. Nhitng viée phai cong khai

' I. Cho muong. chinh sach cua Pang va phap luét cua Nha nude lién quan
dén oong viéc cua nha trudng.

Noi dung nay duoc thue hién cong khai:

- Bang hinh thie: Niém yét tai co quan

- Vo thai diém: Dau nim hoc

- Cong khai trong thoi gian: 15 ngay lam viéc

- Tai dia diém: Truong THCS Ly Thuong Kiét.
2. Ké hoach cong tac nam, quy, hang thang cua nha truong trong nam hoc.

No6i dung nay duogc thuce hién cong khai:
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B%mg hinh thuc: Thong bdo qua hop hoi do:ng su pham nha treee
- Vo thoi diém: thang 9/2024

- Tai dia diém: Phong héi déng nha truong.

3. Kinh phi hoat dong hang nam, bao gom cac nguon kinh g &5 S
sach nha nudc cap va cdc nguon tai chinh khac; quyét toan kinh :'_'_. ~ETE W

ctia nha trudng; tai san, trang thiét bi cia nha truong; két qua kiém toss
Noi1 dung nay dugc thuc hién cong khai:

- Bang hinh thic: Wzong bao tgi Hoi nghi Can bo, cong chire. vics S S
nha truong.

- Vao thoi diém: Thang 9/2024

- Cong khai trong thoi gian: 15 ngay lam viéc

- Tai dia diém: Bang thong bao cua nha truong

4. Tuyén dung, dao tao, bdi dubng, diéu dong, bé nhiém, fui= S8 =
biét phai, tir chirc, mién nhiém; hop dong lam viéc, thay doi chue Sa v
nghiép, thay doi vi tri lam viéc, chdm dit hop dong lam vi€e cua vies & £
cong tac nude ngoal, glai quyét ché do, nang bac luong, ndng ngach. Sms -
xép loai cong chuce, vién chice; khen thuong, ky luat, thoi viée, nghs :_m&

can bd, cong churc, vién chirc; cdc dé 4n, du 4n va viéc x4y dung cEEN
quy pham phap luat cua nha truong.

No6i dung nay dugc thuc hién cong khai:

- Béng hinh thtre: Niém yét tai co quan.

- Vo thoi diém : Tty theo ndi dung khi xay dung ké hoach

- Cong khai trong thoi gian: 15 ngay lam viéc

- Tai dia diém: Béang thong bdo ctia nha trudng

5. Cac vu viéc ti€u cuc, tham nhiing trong nha truong dd duoc &=

ban ké khai tai san, thu nhép cua nguoi c6 nghia vu phai ké khai ths
cua phap luat.

g
M F

Noi dung nay dugc thuc hién céng khai:

- Béang hinh thire: Niém yét tai co quan.

- Vo thoi diém : Thang 9/2024

- Cong khai trong thoi gian: 7 ngay lam viéc

- Tai dia diém: Bang théng bdo cta nha truong.

6. Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 cdo tromg = 55 S
truong.

Noi dung nay duoc thuc hién céng khai:




- Bang hinh thitc: Théng bdo cho To trucng céng doan, To truong
chuyén mon va yéu cau théng bdo den can bg, céng chic, vién chic, lao dong
frong to.

- Vao thoi diém : Sau khi co ket luan vé viée giai quyét khiéu nai, to cao.

- Cong khai trong thoi gian: 15 ngay lam viéc

- Tai dia diem: Phong t6 chuyén moén

7. Cac ndi quy, quy ché cua nha truong.

No6i dung nay dugc thuc hién cong khai :

- Bang hinh thac: Théng bdo bang van ban giri toan thé can bo, cong
chire, vién chire, lao dong.

- Vzo thoi diém : Thang 9/2024

- Cong khai trong thoi gian: 7 ngay lam viéc A

- Tai dia diém: Phong hop nha truong o

iy

8. I\et qua tlep thu y L1en cua can b, céng chuc, vién chirc, lao dong ve NG
nhing van @ thudc thim quyén quyét dinh cta ngudi ding dau nha '_T’:'mg dua s

ra lay v kién can bo, cong chire, vién chirc, lao dong quy dinh tzi Dicu 6 cua 8,
Quy ché nay.

- Bang hinh thuc: Thong bdo bang van ban dén Cap wy e tiep. Ban
Chap hanh Cong doan, nha truong.

- Vao thoi diém: Sau khi da giai quyét va tiép thu nhimg v kin
- Cong khai trong thoi gian: 15 ngay lam viéc
- Tai dia diém: Phong hop nha truong.

9. Van ban chi dao, diéu hanh clia co quan quan Iy cap rén Lién guan deén
cong viéc cua nha truong.

- Bang hinh thirc: Niém yét tai co quan

- Vo thoi diém: thang 9/2024

- Cong khai trong thoi gian: 15 ngay lam viéc

- Tai dja diém: Truong THCS Ly Thuong Kiét
Muye 3

[ NG VIEC CAN BQ, CONG CHUC, VIEN CHUC, LAO PONG
£\ II_AH KIEN, NGUOIDUNG DAU NHA TRUONG QUYET
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. Nhimg viéc can bg, cong chire, vién chire, l2o dong tham gia y
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1. Chu truong, giai phap thuc hién nghi quyéet cua Dang, phap e cal
Nha nuée lién quan dén cong vige ctia nha truong.

2. K& hoach cong tac hang ndm (nam hoc) ctia nha trudng.
3. T4 chitc phong trao thi dua ctia nha truong.

4. B4o cho so két, tong két cia nha truong.

5. Céc bién phép cai tién to chtc, hoat dong va 1€ 161 1am wiecs phome
chong tham nhiing, thuc hanh tiét kiém, chong lang phi, chong quan lidn, phess
ha, sach nhiéu nhan dan.

6. K& hoach tuyén dung, dao tao, boi dudng can bd, cong chirc, vies cl.
lao dong; bau cir, bd nhiém can bd, cong chuc, vién chuc, lao dong.

7. Thuc hién cac ché do, chinh sach lién quan dén quyén va loi kb eus
can bd, cong chue, vién chie, lao dong.

8. Céc ndi quy, quy ché cua nha truong.

* Hinh thire tham gia y kién

Cin cir dac diém, tinh chat hoat dong va ndi dung tham gia ¥ kice, nia
trudng 4p dung mot trong ba hinh thirc tham gia ¥ kién sau day:

LS 4
14 V KICTl ity iSae P =
L5

1. Cén bd, cong chirc, vién chirc, lao dong tham -

tham gia ¥ kién thong qua nguoi dai dién VOl nguol dim
2. Théng qua hoi nghi can bo, cong chirc, vién chifc cia nha truong

3. Phat phicéu hoi ¥
chtre, vién chue, lao dong tham gia v kién

Muc 4
NHUNG VIEC CAN BQ, CONG CHUC, VIEEN CHUC,
LAO DONG GIAM SAT, KIEM TRA

_-—._:I.,_ e T1ETY e 2 than v hean 2 C3ND -

AIC
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Pidu 7. Nhitng viée can bd, cing o vien chiic, lao dong siam sit, loem
tra.

1. Thue hién chu truong, chinh sach cu= Dane va phép ludt cia Nha nuoc,
ké hoach cong tac hang ndm (nim hoc) cua nha truong.

2. Str dung kinh phi hoat Gong. chap hanh chinh sach, ché do quan Iy va

str dung tai san cua nha ruong.

3. Thuc hién céc ndi quy, quy ché cua nha truong.

4. Thue hién céc ché dg, chinh sach cua Nha nudce vé quyén va lgi ich cua
cén bd, cong chirc, vién chie, lao dong trong nha truong.

5. Giai quyét khiéu nai, to cao trong ndi bo nha truong.




* Hinh thire giam sat, kiém tra

Nha trudng t6 chitc dé can b, cong chire, vién chire, lao dong giam sat,
kiém tra théng qua ba hinh thirc giam sat, kiém tra sau day:

1. Thong qua hoat dong cuia Ban Thanh tra nhan dan cua nha truong.

2. Théng qua kiém diém cong tac, tu phé binh va phé binh trong cac cudc
hop dinh ky ctia nha truong.

3. Théng qua héi nghi can b, cong chire, vién chire cua nha truong.

Muc 5
NHUNG VIEC NGUOIL HQC, CHA ME HQC SINH
(hoic NGUOT GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Diéu 8. Nguoi hoe, cha me hoe sinh (hodc nguoi giam ho hgp phap
cua hoc sinh) duge biet nhirng ni dung sau day

1. Chu truong, ché do chinh sach cua Nha nudc, cia Nganh va nhiig quy
dinh cua nha truong d6i véi nguoi hoc.

2. Két qua giang day, hoc tép, két qua thi tdt nghiép, thi hoc sinh gioi, thi
vao IHPI K& hoach tuyén sinh, bién ché nim hoc ¢6 lién quan dén hoc tap, rén
luyén sinh hoat va cac khoan dong gop theo quy dinh.

U

. Chu truong ké hoach to chitc cho ngudi hoc phan dau gia nhap céc 10
chirc doan thé trong nha truong.

Nhitng viéc nguoi hoc, cha me hoc sinh (hogc ngwoi gidm ho hop phdp
cla bgc sinh) diwwge tham gia y kién:

. N6i quy hoce sinh va nhimg quy dinh c6 lién quan dén ngudi hoc.

I~

T6 chure phong trao thi dua.

Viec 10 chuc giang day, hoc tdp trong nha truong co6 lién quan deén
o1 cua nguo1 hoc.

(98]

et

quyen

Nhitng noi dung trén dwgc cong khai ban bac bang nhitng hinh thirc
sau:

-Niém y et cong khai nhiing quy dinh vé tuyen sinh, ndi dung quy ché hoc
tap. lich thi, két qua tét nghiép, 1én 16p, hiéu suat dao tao, tiéu chuan dénh giz
xép loai hoc amh khen thudéng va ky luét; niém yét cong khai hoc phi, cz
khoan thu khéac theo quy dinh;... tai bang thong bao cua nha truong.

("‘J

- Dinh ky it nhat trong nam hoc 3 1an t6 chirc Hoi nghi cha me hoc sinh de
thong bao ké hoach va nhiém vu ndm hoc, trach nhiém ctia cha me hoc sinh, su
phoi hop gitta nha truong véi gia dinh ngudi hoc, thong bdo két qua hoc tap, rén
luyén cua nguoi hoc.




- G140 vién chu nhi¢m 16p la dai dién cho nha truomg 16 chirc cas S
d6ng thuc hién dan chu tai 16p minh, thudng xuyén tiép thu va téng hap © L
cua hoc sinh va cha me hoc sinh dé kip thoi phén anh cho Thu truong.

- Pat hom thu gbép v hodc hinh thice gop v khac dé hoc sinh, cha == S
sinh thuan loi trong viéc dong gop y kién.

] Muc 6 '_ )
TRACH NHIEM CUA TO CHU'C,
DOAN THE TRONG NHA TRUONG
Diéu 9. Trach nhiém cua cac t6 chire, doan thé trong nha truong

Nguoi dung dau cac to chuc, doan thé trong nha truong la nguor &2 &
cho t6 chirc, doan thé do co trach nhiém (can cu thé trdch nhiém Cap uy C= =
Ban Chap hanh CDBCS, Ban Chap hanh Doan truong) theo cac ndi dung:

1. Phdi hop voi nha trudng trong viée tham gia xdy dung, phdi B
chire, thuc hién va gidm séat viée thue hién quy ché dan chi trong hoat éame wis
nha truong.

2. Nang cao chat lugng sinh hoat cta cdc t0 chtre, doan thé, déan coo =is
bac cac chu truong, bién phap thuc hién cac nhiém vu cua nha truong.

3. Ban Thanh tra Nhan dan c¢6 trach nhiém thuc hién chiic nang g2= =
viée thue hién Quy ché dén chil co s, ¢6 trach nhiém Jing nghe ¥ kién cie auis
chang, phat hién nhting vi pham Quy ché dan chil trong nha tr udng, bao canSin
Chép hanh Coéng doan co s0O dée dé nghi Thu truéng giai quyét. This s

khong giai quyei duoc thi bao céo lén cap co thdm quyén trong nganh thes siis
cap quan ly dé xin y kién chi dao giai quyét.

Picu 10. Trach nhiém ciia cha me, ngudi giam ho va ban dai diss <5
me hoc sinh trong nha truong

1. Ban dai dién cha me hoc sinh c¢6 trach nhiém t6 chic thu thas
déng gop cua cac cha me hoc sinh dé cing nha truong giai quyét cae vas &=
day:

dinh de giai quyet nhung viéc ¢d hen quan dén hoc sinh.

1.2 Vén dong cha me hoc sinh thuc hién cac chu truong, chinh sach. &5
d6 ma hoc sinh dugce huéng hoac nghia vu phai dong gop theo quy dinh.

1.3 Véan dong cha me hoc sinh thuc hién cac hoat dong xa hoi hoa ==
duc ¢ dia phuong.

2. Cha, me hodc nguoi giam hg hop phap cua hoc sinh c6 thé pham Sl
trao dOJ g6p ¥ kién truc tlcp v6i nha trudng, véi gido vién hoac thong gus
Pai dién cha me hoc sinh vé nhitng van dé lién quan dén cong tic gizo  doe TomE
nha truong.
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CHUONG 111
TO CHUC THUC HIEN

- Quy ché nay duoc xem xét, stra doi bd sung theo Nghi quyét ctia Hoi
nghi cén bo, cong chire, vién chirc hang ndm (nam hoc).

- Céc c4 nhan, t6 chie, doan thé trong nha truong thuc hién t6t Quy ché
nay sé dugc khen thudng, vi pham sé bi xu ly theo quy dinh.

- Thu trudng c6 nhiém vu thue hién va chi dao thuc hién nhiing quy dinh
trong Quy ché nay phu hop thuc té cua nha truong.

- Quy ché nay di duoc bicu quyét théng qua tai cudc hop can bg, cong

chure, vién chuce ngay 07/9/2024 va c¢6 hiéu luc ké tir ngay Thu truéng ky Quyét
dinh ban hanh./.

Noi nhan:

- Cong doan, céc t6 chuyén mon;
- Luu: VT.




